macrobert Arts Centre Technical Questionnaire

________________________________________________

The following questionnaire will help us prepare for your visit. Please fill it in as fully as possible and return it to us as soon as you can.

Company Name: 

Address:

Telephone:

Fax:

E-mail:

Name, position of Technical contact and telephone number:

Name of Administrative contact:

Production title:

Running time:

Venue:
Is there an interval (if yes, how long):

Performers Names:

Names and positions of any others travelling with the company:

Get – In

Date:




Time:

What transport will you be arriving with:

Staff:
For the mainhouse, there are two technicians and for the playhouse there is one technician supplied by the macrobert.

Other Staff Required (this will be charged to your company), please specify:

Please send a schedule with CREW CALLS and SHOW CALLS for your visit

Get – Out

Date:




Time:

Length of time required:

(Get – Outs to start as soon as practically possible after final performance)
(((((((((((((((((((((((((((((((((((((((((((((((
Please enclose a ground and lighting plan with your completed questionnaire 

You can find all Plans and Technical information @ www.macrobert.stir.ac.uk/MACROBERT/technical/index.htm
Please describe any special storage needs:

(Weapons, pyrotechnics, musical instruments etc.)

(((((((((((((((((((((((((((((((((((((((((((((((
Please itemise all effects requiring fire authority clearance (e.g., matches, pyrotechnics, live flame of any description, etc).  Please be specific with quantities, position and duration of said effects.

Lighting requirements: (Please list any items that are not on our Tech Spec that you require us to get for you, this will be cross charged back to your company) 
Sound requirements: (Please list any items that are not on our Tech Spec that you require us to get for you, this will be cross charged back to your company)
Do you use a smoke machine:

Any other technical requirements to facilitate your production:

(((((((((((((((((((((((((((((((((((((((((((((((
Security:
Companies should provide their own insurance, as the macrobert is not responsible for theft.

(((((((((((((((((((((((((((((((((((((((((((((((
After checking the theatre’s Technical Equipment List, Lighting Plan and Ground Plan provided of the venue you will be performing in, please use the space below to note any problems you foresee.

(((((((((((((((((((((((((((((((((((((((((((((((
Please return to:
Kevin McCallum




Head of Technical and Production 




macrobert



University of Stirling




Stirling




Scotland




FK9 4LA




kevin.mccallum@macrobert.org



www.macrobert.org
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